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A KELLY ).

BOOKKEEPING

An extension of your office — known or working behind the scenes.

* Your clients aren’t all the same — some do it themselves, some

have a bookkeeper, some need a recommendation from you,
some need a push from you to do better

* Your firm needs to receive clean and accurate files with all the
supporting documents ready for you — every time

» Every minute your staff spends chasing documentation and
fixing client files before you can prepare the tax return, is a
minute not spent on the work that builds your practice

» Your firm’s profitability is higher when your clients’ books are
done right before you get them.

CRA doesn’t accept “Al did it” as an answer. Accounting firms know Al is a tool — not a replacement for professional judgment.

Clients believe Al does their books correctly, but they don’t oversee it. | do. | review, and correct what Al has produced to ensure
accuracy, compliance and consistency to deliver files to meet your firm’s standards and support its due diligence.

What Kelly J. Bookkeeping can do for your firm
Monthly Bookkeeping

* Bookkeeping & reconciliations

* GST/HST/BCPST reconciliations & filings
* Foreign currency

* Document management system creation

Year-End Prep

* Al oversight and review

* Review file and accounts for accuracy, completeness and anomalies
* Organize supporting documentation

* Year-end notes to reduce year-end surprises

* Secure transfer of accountant file

1-on-1 Bookkeeping & Software Training

* Accountants don’t always have time to train
¢ | train who and where it matters...the client, in their own file
* QBO - Xero « Wave * Sage * Excel

* Clean bookkeeping files means increased capacity for accounting firms

What you can count on

v Accountant-ready files, every time
v Issues flagged before you open the file
v Your client relationship — protected

v Organized supporting documentation
v Client-facing or fully behind the scenes
v Secure file transfer via e-courier

Cleanup & Catchup
* Months or years behind — no problem
* Fix sales tax coding & duplicated entries
* CRA account review, reconciliation and filing catchup
* Clean file with Year-End Prep

Tax Season Overflow
* Step in when your team is at capacity
* Free up staff time for increased tax work
* Increased production flow through
* Whatever the file needs — no handholding

Supporting Documents & File Organization
* All relevant source documents organized & filed
* Secure transfer of files via e-courier
* 100% Canadian — stored & processed in Canada

v Experienced Al & bookkeeping oversight
v Supports your firm’s due diligence
v 100% Canadian — stored & processed

What accounting firms say

“Kelly’s work fits seamlessly into our firm’s workflow. Files arrive clean, reconciled,

and clearly documented — year-end and financial statement prep is much
smoother. Her notes flag what matters. She understands what we need and
includes it in every file. Her work helps prevent bottlenecks during busy season.”

— Shivraj Gill, CPA
Bouchard & Company CPAs * Google Review

Let’s talk about how this could work for your firm.
No hard sell. Just a conversation to see if there’s a fit.
Kelly O’Toole, H.B. Comm

“As a CPA in public practice, bookkeepers are a lifeline for my files. Kelly has
repeatedly delivered the data that allows us to perform the most efficient
engagements — very few adjustments needed. She provides backup on a snap
of the fingers, is proactive, and easy to work with. The world needs more Kelly
bookkeepers!!!”

— Claire Shawcross, CPA, CGA, LPA
SM Accounting Group * Google Review
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